Mpuioxenne Ne 9
yTBepXIeHO NpHKa30M 3aBEAYIOLIEro

MJIOY Ne5 «I'HE3ABILIKO» SIMP
(Tpukas ot «11» sausaps 2021 r Nel9 «O
Ha3HaYeHHH OTBETCTBEHHOTO 3a OpraHH3aunio

06paboTKH ¥ 3aIMThI TEPCOHATBHBIX
JaHHBIX»)

NOJIO)KEHUE OF OBPABOTKE IIEPCOHAJILHBIX JAHHBIX BOCIHTAHHHUKOB
U TPETBHX JIUIL

1. O6mue no10xKeHHs

1.1. Hactosuee nosoxenne 06 06paboTke nepcoHaqbHbIX AAaHHBIX BOCIHTaHHHKOB H TPETBHX
mu MAOY Ne5 «I'Hésmenuko» SIMP (nanee — IlonoxeHue) pa3paboTaHO B COOTBETCTBHH
B Poccuiickoi

c GesepalbHBIM  3aKOHOM _ oT _ 29.12.2012 Ne 273-®d3 «O6 o06pa3oBaHHH
denepaunn», PenepanbHbiM  3akoHOM _ or  27.07.2006  Ne 152-03 «O  nmepcoHalbHBIX

JaHHBIX», IOJIOXKEHHEM 06 0COOEHHOCTAX 006pabOTKH NepcOHATBHBIX NaHHBIX, ocymecTBisemMon 6e3
HCTONB30BAHUSA CPEJCTB ABTOMATH3ALlMM, YTBEPX/ICHHBIM MocTaHOBNeHHeM [IpaBHTENbCTBA OT
15.09.2008 Ne 687, HHbIMM (peaepanbHBIMH M PErHOHATbHBIMH HOPMAaTHBHBIMH aKTaMH B cdepe
3amAUThl TEPCOHATIBHBIX MAAaHHBIX, NOJTUTHKOH 00pabOTKH MNEPCOHAIbHBIX AaHHBIX MJIOY Ne5

«uézapmko» SIMP (nanee - JJOY)

1.2. TlonoxeHuWe ompeaenseT MHOpsAok  paboThl € HOEPCOHAIbHBIMH  JaHHBIMH
8 JIOY BOCIIHTaHHHKOB, HX POAUTENIEH (3aKOHHBIX npeAcTaBUTENEH) U HHBIX TPETBHX JIHII, & TAKKe
(3aKoHHBIE

rapaiTHH KOHCI)HZICHIIH&JTLHOCTH JIMYHOH HHd)OpMaLlHH, KOTOPYKO  pPOAHTEIH
[IpCJICTaBHTCHH) BOCITHTAHHHUKOB M MHBIE TPETHH JIMLA NPENOCTABIIAIOT aIMHUHHUCTpalluH ,ZIOY

1.3. Llensto ITo0xkeHHs SBIAETCA 3alUMTa NMEPCOHATBHBIX JaHHBIX BOCIHTAHHHKOB, poauTenen

(3aKOHHBIX TpeJICTABUTEJIEN) H MHBIX TPETHHX JIHIl OT HENPABOMEPHOTrO HIIH ClTy4aifHOro JIOCTyma,
VHHYTOXEHHSA, HM3MEHEHMs, OJIOKMpOBaHHMs, KOMHPOBaHHsA, — pAaCNpOCTPAHEHHs H  HMHBIX

HempaBOMEPHBIX ACHCTBHH.

2. [lepevenn 06pabaThiBaeMbIX MEPCOHAIBHBIX 1aHHIX

2.1. JIOY 06pabaThiBaeT cieAyIomMe NepcoHaTbHbIE JaHHbIE BOCTIHTaHHHKOB!
a) (paMuTHsA, UM, OTHECTBO (TIPH HATTMYHH);
6) nata ¥ MecTO pOXKAEHHS,
B) aJipec MECTOXHTEJILCTBA,
r) CBe/leHHs U3 JOKYMEHTOB:
— CBHJIETEJILCTBA O POXKIACHHH;
— CBHIETENHLCTBA O PETHCTPALIHY;
— [0OKyMeHTa, MOATBEPXKJAIOLIETO POJACTBO BOCHHTaHHHKA C  POJHUTE/IAMH (3aKOHHBIMH

IPeactaBurenamu);
~— JOKyMeHTa, II0ATBEPKAaloILero npaBo Ha npebpIBaHHE HA TEPPHTOPHH P®;

— 3AKIIOYeHHs H APYTHX JOKYMEHTOB TICHXOJIOT0-MEMKO-NEArorHIeCKoi KOMHCCHH;

~— MEQHLIMHCKOI crIpaBKH-/0MYyCKa N0CIe NEPEHECEHHOTO 3ab0JIeBaHuUS;
~ MEJMUMHCKOro 3aKJIIOYEHHUs O XapaKTepe MOBPEXACHHH 3[10pPOBbs, MOJTy4EHHBIX B pe3y/1pTaTe

®acThorg C/lydasi, ¥ CTEIIeHH UX THKECTH, 3aKTIOYEHHA O PHYHHE CMEPTH;




— MHBIX MEJMUHHCKIX 3aKTiovenyij

2.2. Ilepconanbuble napnpe BOCIHUTAaHHMKOB cofepxaTcs B MX JMYHBIX A€aX B BUIE KOMHl
ﬂOKyMeHTOB'
2.3. IOY obpab6arsisaer cnenyomue
[IpeICTaBHTENIEH ) BOCTIHTaHHHKOR:
a) paMHITHSA, UMSl, OTuecTRO (npu Halnuum);
6) anpec MECTOXHTEIbCTBa; ’
B) KOHTaKTHBIE TeNe(OHBL;
r) CBEAIEHHS H3 JOKYMEHTOR:

—M1acnopTa MK 1pyroro 1okymenra, YAOCTOBEPSIOIEro JIMYHOCT,

—IOKYMEHTOB JUI IPeOCTaBNEHNS NbroT (yaocToBepenne MHOrOAETHOM CEMBbH, JOKYMEHTa O
pH3HAHUH HHBATHIOM).

NICpCOHa/IbHBIE  OaHHble  poauTeNed  (3aKOHHbBIX

2.4. TlepcoHa/IbHbIE NaHHEBIE POMHUTENeH (3akoHHBIX npeacTaBuTened) comeparcs B JMYHBIX

§ Jenax BOCMTHTAHHHKOB B BHAE KOMMIt 0KyMeHTOB,

;

»

-

2.5. 10V obpabateBaer cnenyromue TIEPCOHaANTbHBIE NaHHBlE HU3HYECKHX JHL [0 JOTOBOpaM,
(u3HYECKHX JIHLI, YKa3aHHBIX B 3asBleHHsX (cornacusx, NOBEPEHHOCTAX M T.I.) poauTeneh
(3aKOHHBIX MPE/ICTABUTENIEN) BOCIIHTAHHHKOB:

a) paMHIIHSA, HMS, OTYECTBO (Mpu HanHyMY);

6) anpec MECTOXKHTEIILCTBA,

B) KOHTaKTHBIE Tee(OHbI;

T) CBEICHUS H3 1OKYMEHTOB:

——NacnopTa Ui Apyroro N0KYMEHTa, YI0CTOBEPSIOIEro IHYHOCTS;

——AHIIOMA HIIH HHOTO I0KyMeHTa 06 06pa3oBaHuy;

— TPYAOBOH KHHIXKKH.

2.6. IlepconanbHBle NaHHBIE TPETHHUX JIHIL ColepKaTCs B NOKYMEHTaX, KOTOpbIE MpeJCTABHIIH
Qm3mdeckne Mua, 3axmouusmue c JIOY norosop, u KOTOpBI€ NMOANHCATH (BBLIATH) POAMTENH
(3aKoHHBIE NpEJICTABUTEIH).

3. C6op, 06paboTka H XpaHeHHe NEPCOHATLHBIX JAHHBIX

3.1. C60p nepcoHaIBHBIX AHHBIX BOCTHTAHHHKOB, POAHTeNel (3aKOHHBIX MpeaCcTaBUTENEH)
ocymecrsiser cekperapb JIOY Bo BpeMsa npHeMa JOKYMEHTOB IS 3a4MCIEHMS H BO BpeMs
OK&3AHHA YCITYT IO PHCMOTPY M yXO[1y, 06pa3oBaTeNbHBIX YCIIYT.

32. C6op pammbIx (H3HYECKHX JML[ 1O AOTOBOPaM OCYILECTBISIOT CEKpETaph, 3aBX03 M
¥HTPaKTHEL ynipaB o Hii JIOY npu opopMiIeHHH JOrOBOPOB.
33. Coop nannbix TPETHHX JIHLl, YKa3aHHBIX B 3aABJICHUAX (COTJIACHSAX, NOBEPEHHOCTAX M T. 1n.)
Ponreney (3aKOHHBIX IpeJcTaBUTeNIel) BOCIHTAHHHKOB, OCYLIECTBIISET CeKpemape OCyIeCTBIAET
1 opopmenny umn nprHeme JOKYMEHTOB.

34, Ceremapb BpaBe MpPHHATH MEPCOHAIBHBIC JAHHBIC ~BOCNUTAHHHKOB, poAMTeNel

3a i i
""::HHMX IpeAcTaBHTeNEl) BOCMUTAHHHKOB TOJBKO Y POAHMTENEH (3aKOHHBIX NpecTaBUTENEH)
0.

na”HMe

Cexpemapy, Brpase npuHATS TOKYMEHTSI H CBEJEHHS, KOTOPbIE COepXaT TIEPCOHATbHEIE
TPeTLHX JIL, TOIBKO y TAKHX JIHMIL.




3.5. 10V wupane jenars sanpoc n MCMLIMHCKYIO OpraHH3aLuio H 06pabaTbiBaTh nepcOHAIBHBIC

JUITBIC BOCHITTAININKOB 1P paccesie/loBaHNKM HECYaCTHOTO clyyas, €CJiH 3TO0 TpebyeTcs A paboThi
"y o P

KoMieenn Pesynurarhl paceieiosains BMecTe ¢ MEIMIMHCKMMH 3aKJTIOHEHHAMH XpaHATCA B

OTCIIBIBIN TANKAX B CHEIHWILIOM mKady, A0CTYN K KOTOPOMY HMEIOT TOJIbKO HICHDI KOMMCCHH.

3.6. OGPaGOTKA 11EPCONMILHBIX JAHHBIX BOCIHTAHHHKOB BEJETCS HMCKTIOYHTENBHO B LEMAX
perisaiuin X upaB na nojyueHue obpa3oBaHMs B pamKax OCBaHBacMBIX o6pa3oBaTe/IbHBIX
IIPOrPAMM, OKU3ANHS yCIYT 110 NPHCMOTPY M YXOAy M C corjacHs Ha 06paboTKy MepCOHAIBHBIX
JUHIBIX.
npeucraBuTeneﬁ)

(3aKOHHBIX
ned  (3aKOHHBIX

3.7. OGpaGorka nepconaibHbIX JAHHBIX  POAMTENEH
BOCIHTANNNKOB  BEAETCS HMCKIIOYMTENIbHO B LEMAX pealu3allid [paB pOAMTE
npeacrasureicii) npu peannsaumun JIOY npas BOCIHTaHHHKOB Ha I0Ty4eHHe 06pasoBatii B pamkax
OCRAIBACMBIX 06PA30BATENLHBIX MPOTPAMM, OKa3aHHsl YCIyT 1O MPHCMOTPY M YXOLly M C COTJIACHA Ha
06GpaGoTKY MEPCOHANLHBIX IAHHBIX.

3.8. OGpaboTka nepcOHaIbHBIX JAHHBIX (U3MYECKMX JMI MO J0roBOpaMm BEAETCS
JIEM HJIH

MCKJIIOUHTEJIBHO B LIGJISAX HCIIOJIHEHHMs JOroBOopa, CTOPOHOH KOTOpOro, ppIrofonpuobperare
NOpyYHTENIEM 10 KOTOPOMY AIBJISAETCS Takoe (PM3MYECKOE JIMLIO, a TaKXkKe A/ 3aKJIIOYEHHs J1I0r0OBOpa
N0 MHMLHATHBE (PM3HYECKOrO JMIA MM JOroBOpa, MO KoTopoMy (H3M4eCKOoe JIHLO 6yner
ppirofonprobperatenem uiau nopyuurenem. [lonaydenue cornacis B JaHHOM CIydac HE TpebyeTcs.
O6paGoTka MEPCOHAIbHBIX JAaHHBIX TPEThHX JIML, YKa3aHHBIX B 3afABJICHHAX (cornacusx,
JI0BEPEHHOCTSIX H T. I1.) pOAHTENCH (3aKOHHBIX NPE/ACTaBHTEIEH) BOCTTUTAHHHKOB, BEACTCA
HCKJIIOUHTEJIBHO B LEJIAX pealH3allii NpaB poAHTENeH (3aKOHHBIX npeaCTaBUTENIEH) NpH
peannzaund JIOY npaB BOCIMTaHHMKOB Ha IOJyYCHHE o6pa3oBaHHs, OKa3aHHs YyCIyr IO

NPHCMOTPY H YXOJY H C COTJIaCHA TPETHHX JIML HA 00paboTKy.

3.9. JInyHble Jea BOCIUTAHHUKOB XpaHATca B kabuhere 3aBeaytomero JIOY B GymaxxHOM BHIE
B mankaX B CheLHaJ]bHOM LiKaQy, KOTOpbIH 0OECneyMBaeT 3alIMTy OT HECAaHKIIMOHHPOBAHHOIO
jfoctyna. B MUHBIX J€1ax BOCIIHTAHHHKOB XPAHATCS IEPCOHATBbHBIC JaHHBIC BOCNHTAHHMKOB M MX

poauTesei (3aKOHHBIX MPEJCTaBUTENEH).

3.10. MeauuuHCKHE KapThl BOCTHTAHHHKOB XPAHATCS B MEAHLIHHCKOM kabuHeTte. Kinouu ot
KabHHeTa HaXOAATCS Y MEAHLIMHCKOH CECTpBI.

3.11. JloroBopbl, coaepikalliie MEPCOHANBHBIE JaHHbIE TPETHUX JIML, XPaHATCA B Gyxranrepuu
AOY B 6ymaxxHoM BHME B Mankax B CHELMaIbHOM WIKady, KOTOPhIA OGECTIEYMBAET 3AlIUTY OT

HeCaHKLIMOHMPOBAHHOT O AOCTYIA.

3.12. 3asBnenns (cornacus, JOBEPEHHOCTH H T. I1.) POAUTENEH (3aKOHHBIX NIPEACTABUTEIIEN)
BOCIHTAHHUKOB, COJIEpXKAlllMe TEPCOHATbHBIE NAaHHBIC TPETHUX JIMI, XPaHATCS B KabUHETe
%aenyiomero JIOY B GymakHoM BHAE B TMankax B CHENMATbHOM miKady, KOTOpBIH
O0ecreynpaer 3aIMTY OT HECAHKLIMOHMPOBAHHOIO JIOCTYIA.

ﬂepci.}: :ﬂ ,,JIOY BEACT )KYypHaJl y4eTa NMOCETHTENIEH, B KOTOPOM OTBETCTBEHHLIE JIMIA buxcupylor
ey Hbl€ JaHHBIE MOCETHTENEH: (PaMHUIIUIO, UMsl, OTYECTBO (IIPH HATHYHH),
T ;3mme AaHHble. [lepedyeHb JHL, OTBETCTBEHHBIX 3a BEACHHE XypPHANA, yTBEPXKAACTCS
Fe ﬂonycxa:::uylomem J10Y. KonnpoBaHue HHOOpMALHMH XypHaNa H Epeaya ee TPEThHM JTHiaMm
1, 32 HCKJIIOYEHHEM CITy4aeB, IIPEAYCMOTPEHHBIX 3aKOHOAATENBCTBOM PD.




-]
’

3.14. JInuHbIC fiena, KypHAIIbI ¥ MHbIC JOKYMEHTDI, COACpHalLHC fiepcoHabHbIC JaHNBIC,
[10/U1€KaT XPAHEHHIO M YHHUYTOXKEHHIO B CPOKH H B MOPAIKE, npe/ycMOTPEHIBIC HOMEHKJIIATY pOH
jien ¥ apXHBHBIM 3aKoHoaaTe1LcTBOM PO.
4. locTyn K NepcoHajbHbIM AaHHbIM
pcncmsmeneﬁ)

4.1. JlocTyn K MepPCOHaIbHBIM JaHHBIM BOCITUTaHHHKA, poauTesch (3aKOHHBIX 11

HMEIOT:
— 3aBeAyIOLLH — B MOJHOM 00bEME;

—cTapluuii BOCIIUTATENb — B NIOJIHOM 06beMe;

—cekpeTapb — B 10JIHOM 06beMe;

—GyxranTep — B 0JIHOM 00beMe;

__BocnuTareJii — B oObeMe OaHHbIX, KOTOpbIE
pocnuTatens: (paMHIHs, MMS, OTHECTBO (npu HaIMYKH) BOCMHTAHHHKA, (ammunus, UM, OTHECTBO
UUMHK) poAMTENed BOCIHTaHHHMKaA, ajpec MECTOXXHUTEJIbCTBA, KOHTaAKTHBIC tenedoHbl,

MM TICHUXO0JIOrO-MEIMKO-TIEarorH4eCKoi KOMHCCHH, ¢damuiis, UM, oryecTBO (IpH
KOTOpbIM pPOAMTEIIH (3aKOHHBIE npcnc*rasmenu)

HeoGXOMUMBI UIS  BBITOJIHEHHA (pyHKUHHA

(mpH Hal
pexoMeH1aLl
HAIMYHH) H KOHTAKTHbBIC TeneOHbl TPETHUX JIHL,

nepeAaiH 4acTh CBOUX MTOJTHOMOYHI;
—_neparor-icuxojior — B o0beme JaHHBIX,

[ICHXOKOPPEKLIHOHHOH, peabHIHTaLlHOHHOH paboTsl ¢ BOCI

[IOMOLIM BOCIHTAHHHKY, €ro PpOAHTEIAM (3aKOHHBIM  TIPEACTABH

pabOTHHKaM MBJIOY Jertckuii can Ne 1;
— MeJMUMHCKas cecTpa — B o0beme, HEOOXOMMMOM MUIA MeQULIHHCKOro 00CTyKHBAHHS

BOCIIHTAaHHHKA.

KOTOpbIE HYXHBI 1A ﬂHaI‘HOCTH‘lCCKOﬁ,
MTAaHHUKOM, OKa3aHHA KOHCyHbTaTHBHOﬁ
TCJIHM) A 1neaarorn4eCkuM

4.2. JlocTyn K MepCOHAIbHBIM IaHHBIM TPETHUX JIHLL 110 0roBOpaM HMEIOT:
—3aBe/lylomuii — B OJTHOM 06beMe;

— cekpeTaph — B [IOJIHOM 00beme;

—6yxranTep — B 10JIHOM 00beMe.

i 4.3. JlocTyn K MepcOHalbHbIM JAHHBIM TPETBHX JIHL, HAa KOTOPbIX odopmiieHb! 3asdBIIEHUS
orjiacud, JI0BEPEHHOCTH M T.I1.) U KOTOpbIE
1, 3aHKcH
(corrac ) p ¢ poBaHbl B JXypHaJie ydeTa IIOCETHTeEJNEH,
—3aBe/IyIolIHii — B IOJIHOM 00beMe;
—cekpeTaphb — B IOJIHOM 00bEME;
—
- MLa, OTBETCTBEHHBIC 32 BEACHHE XypHala, — B 00beMe JaHHBIX, KOTOPble HEOOXOAUMBI LA
euenns 6ezonacHoctn JIOY: (paMuiaHs, UM, OTYECTBO (IIPH Ha
obec p HYMH) TIOCETUTENA, JAaHHEIE

/okyMeHTa, y10CTOBEPSIOLIErO IMYHOCTD.
44. 11
4. Tlepeyenr nML, JAOMYWIEHHBIX K 00pab
. 3 obpaboTke mnepcoHan yT
PHkasom sasenyiomero JIOY P PHEE ERERG, yiRepaacTeH

S. "cpcllaqa nepconajibHbIX JaHHBIX

5P

1. PaGorukn JIOY

(sako » IMEIOLIME A0CTYI K IEPCOHATIBHD

HHBIX 11 IM JTaHHBIM BOCIIUTAHH

0610 a peacraBuTenei) BOCIMTaAHHUKOB M TPETHUX JIHL, NIPH Ilepesa UKOB, poaxTeneit
b Cieftylomme TpeboBaHus: penade 3THX JaHHBIX JOJKHbI



1pebosannii JaKOHOAATCALCTRA K JAIMNTE MCPCOHATHHBIX TAHHBIX. .1(111'--
6.1.2. Maanme noaHTHEN 06paboTIM NEpCORATHHAX JANNBX H JOKATBHBIX AKTOB N0 BONPOCAM

obpaboTXN NCPCOHATLHBLIX JTAHHbIX. s
6.1.3. Omaxomacnne pabotiukos, ocymecTaamoupx o6paboTKy NEPCOHANBHAIX JaHHBIX, €
TpeGOBaHHAMH

POAOKCHHAMH JAKOHOJAATEILCTBA O MCPCOHANBHBIX JAHHLIX, B TOM HHCae C K
SAPITE NCPCOHATLHBIX AHHBIX, NOTHTHKOA OGPabOTKH NEPCONATHHLIX JAHHBIX W JOKATLHLIMHA

axravu  JIOY no sonpocam oGpaboTKi NEPCONRIBHAI JAHHBIX.
6.1.4. Permctpaumns M yder Beex AcficTemfl, COBCPIACMBIX € NEPCOHATLHBIMHE JaHHBIMA

» EBPOPMAIIMONHBIX CHCTEMAX, KOHTPOAL 32 MPHANMACMLIME MEpaMH HO obecneueHHIO |
i
He30NacHOCTH NICPCOHATLHBIX JAHHBIX H YPOBHA JAMMMICHHOCTH HHOOPMAHONHBIX CHCTEM.

6.1.5. Yuer MAIUMHHBIX HOCHTE ICH NCPCORATLHEIX JAHHKIX.
6.1.6. Onenxa Bpesa, KOTOphifi MOXeT GuiTh NpHwHHCH CYOLEXTAM NCPCOHANBHLIX JAHHBIX B
CIywac HApYIICHWA 3aKOHOJATEABCTBA O NCPCOHATBHLIX  JAHHLIX, OUCHKA COOTHOLICHHS

YEEIAHIOTO BPE/1a M NPHHHMACMBIX MEP.
6.1.7. BuyTpesnuii KOHTPOIb M (WIH) 3YJIHT COOTBETCTEAN 0GPaGOTKH NEPCOHATBHBIX JAHHBIX

spefosanmaM 3aKOHOIATCIbCTBA.
6.1 8. INyGanxanus noaHTHKH 0OpaboTKH NCPCOHATHHAIX JAHNBIX H JOKATLHBIX aKTOB O

sonpocam oGpaboOTKH NIEPCOHATHHLIX JAHHAIX Ha OPHUMATLROM callTe B J10Y

7. OrsercrBennocrs

71 JMlsua, sHHORHIC B HAPYWEHNN HOPM, Peryaupyloumx oGpaGoTky i 3ammTy m ¥
MY ROCHNTANNMKOR, MX  poaMTencll (JAXOHMMX npeicTasuTencl) M HMHBIX TPETBHX
WRACKmOTCR K UNCUMIUTHHAPHOA M MATCPHATBHON  OTBETCTBCHHOCTH, a B CHy®
yormmonsenmingx saxonomareasctson PO, - K IPAXIAHCKO-NIPABOBOA, AIMHHH o W
Yresossofl OTRETCTREHHOCTH B TOPAIKE, YCTAHOBICHHOM (PCACPATBHBIMH JAKOHAMH.

12 Moparuiiafi  BpeA,  UPHMMHCHMBIA  BOCUMTAHHMKAM,  HX PO,
I pescTABKTEAAM) M MHBIM TPETRHM JIHLAM BCJICACTBHE HADYWICHHS HX Npas, I
Wgaliorrin nepeonariLx AN, 8 Takke Hecobmoaenna TpeGosanmil K 3anuTe Nepe
R oA AT BOIMEILCHINO B TIOPRIKE M HA YCIOBMAX, NPEAYCMOTPEHHBIX 3aKOHO]
% Bowscmenme  MopasLiioro  BPEAd  OCYUICCTRINCTCA  HEIABMCHMO  OT
YRECTRENHOTO BPE/AA H IOHECEHHMX CYOREKTOM NIEPCONATBHBIX AAHHBIX Y/




