






	

6) Ha yTBEpXAaeHue 9KCMEePTHO-NPOBEPOYHON  KOMUCCUN YrOfIHOMOYEHHOro ~ opraHa
MCMONHUTENBHOM Bnact cyobekTa Poccuitckoit defepaumy B cchepe apxuBHOro aena onvcu
[1eN NOCTOSIHHOrO XpaHeHus;

B) Ha cornacoeaHuve MK ynonHOMO4YEHHOro opraHa UCNOMHUTENBHOW BNacTu cyobekTa
Poccuiickoit depepaumnn B ccepe apxusHoro Aena uiv rocyaapCTBEHHOro apxuea cybbekTa
Poccuitckont  ®epepaumn  (MyHULUNANbHOTO apxusa) B Cry4ae Hagenexus  €ero
COOTBETCTBYIOLLMMM NONHOMOUMAMM OnucK Aen no fIM4HOMY COCTaBY, )

r) Ha cornacoBaHue MK ynonHOMOYEHHOro opraHa UCNOMHUTENBHON BniacTu cybbekTa
Poccuiickont defepaunu B cchepe apxuBHOro aena uim rocyaapCTBEHHOro apxusa cybbexTa
Poccuiickoin  ®epepaumn  (MyHUUMNANbHOro apxusa) B Cny4ae HaaeneHus ero
COOTBETCTBYIOLWMMY MOSTHOMOYMAMU  aKTHI 06 yTpaTte [AOKYMEHTOB, aKkTbl O HeucnpasuMbIX
NOBPEXAEHUAX apXVUBHBIX AOKYMEHTOB;

n) Ha yTBepxaeHue 3aseaylollemy OOY onucu Aen MOCTOSHHOrO XpaHeHus, onucu
BpeMeHHbIx (cBbiwe 10 fIeT) CPOKOB XpaHeHUs, B TOM Yncne onucu fen no NUYHOMYy cocTasey,
aKTbl O BbIAEMNEHUM K YHUHTOXEHUIO apXUBHBIX NOKYMEHTOB, He MOAMNexaliux XpaHeHuto, aKThbl
06 yTpaTe AOKYMEHTOB, akTbl O HeWcnpaBuMbIX MOBPEXAEHUAX aAPXMBHBIX [OOKYMEHTOB,
yTBEpXAEHHbIE (cornacoBaHHble) 3MK unu rocyaapcTBeHHbIM apXUBOM cybbekta Poccuiickon
depepauun  (MyHVULMNANbHLIM apxveBoM), B cny4ae HapeneHus ero COOTBETCTBYOLWLUMHA
NOMHOMOYMAMMU.

4.6. OpranuayeT nepepavy AOKYMEHTOB ApxuBHoro coHaa Poccurickonn ®efepauuun Ha
NoCTOAAHHOE XpaHeHue B rocyAapCTBEHHbIV (MyHVUMNAnbHBIA) apXuB.

4.7. OpraHn3yeT ¥ NpOBOAWT JKCNEpTU3Y LIeHHOCTW AOKYMEHTOB BPEMEHHbIX (cBbie 10
feT) CPOKOB XpaHeHus, HaxoAALMXCA Ha XxpaHeHun B ApxuBe OOY, B uensix ortbopa
[IOKYMEHTOB ANA BKIOYEHWs B COCTaB ApxusHoro ¢oHAa Poccuitckon ®epepaunuy, a Takke

BbISIBNEHWUS JOKYMEHTOB, HE nognexawux naaneﬁLuemy XpaHeHWto.

4.8. MpoBoAWUT MeponpuATUs no obecneyeHunio CoOXpaHHOCTU AOKYMEHTOB, Haxo4sLmMxca
Ha xpaHeHut B Apxuse Joy.

4.9. OpraHuadyeT WH(OpMMpoBaHUE PYKOBOACTBA M PpaboTHWUKOB OOY o cocraee #
cogepKaHun AOKyMeHTOB ApxuBsa JOY.

4.10. WHdbopmupyet nonbaoBaTeneil no BOMPOCaM MECTOHaXOXKAEHWA apXMBHbIX
[1OKYMEHTOB.

4.11. OpranuayeT Bbiaady AOKYMEHTOB 1 ATl ans paboTbl BO BpEMEHHOE Nomnb3oBaHne.

4.12. VicnonHseT 3anpochbl nonb3oBaTeneil, BblAaeT apxveHble KOnuu OOKYMEHTOB,
apXVBHbIE BBIMUCKN U apXVBHBIE CNPABKU.

4.13. BegeT y4eT UCNONb30BaHUA JOKYMEHTOB Apxuea [10Y.
4.14. Co3naeT hoHA Nonb3oBaHuA Apxvsa JOY 1 opraHusyeT ero Vcnonb3oBaHue.

4.15. OcyuiecTensaeT BefeHue CNpaBOYHO-NOUCKOBbLIX CPEACTB K [oKymeHTam ApxuBa
aoy.
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4.16. YuactByeT B paspabortke aokymeHtoB [JOY no Bompocam apxusHOro aena wu
y Aenonpov3BoACTBa.

4.17. OKa3blBaeT METOAUYECKYHO NMOMOLLb:

a) cekpetapto [10Y B cocTaBneHun HOMeHKNaTypbl Aen, opMmuposaHun U ohopMneHun
aen;

6) CTpyKTypHbIM noAapasgeneHusm u pabotHukam [JOY B noarotoske [IOKYMEHTOB K
nepepade B Apxus JOY.

V. NpaBa Apxusa [10Y

Apxue 1OY umeeT npaso:

5.1. npeacrtaBnaTe 3asefytowemy [JOY npeanoxeHus Mo COBEPLUEHCTBOBaHMIO
opraHu3auuu XpaHeHusi, KOMNSIEKTOBaHUS, y4eTa U UCMOMNb30BaHUA apXMBHbIX AOKYMEHTOB B

Apxuse 0OV,

5.2. 3anpawuvBaTh B CTPYKTYpHbIX nogpasneneHusax OOY cBedeHus, Heobxoaumble Ans
paboTbl ApxvBa;

5.3. OaBaTb peKoMeHgauuu CTPYKTypHbIM nogpasgenenusm [OOY no Bonpocam,
OTHOCSALWMMCS K KOMNeTeHUWn ApXUBa;

5.4. uHbopmMupoBaTb CTPYKTypHble noapasgenenus OOY o HeobxoauMocTu nepedaqu
[IOKYMEHTOB B APXMB B COOTBETCTBUM C YTBEPXKAEHHLIM rpadKOM.

VI. 3aknountenbHbie NONOXeHURA

6.1. Hactosuwas NonoxeHue BCTynaeT B CUY C MOMEHTa ero yTeep>xaeHusa 3aseayoLmm
1 gencTBYeT A0 MOMEHTa yTBepXAeHWUsA HoBoro MonoxeHus

6.2. B HacToswee lMonoxeHne MOryT BHOCUTLCA U3MEHEHWA U OOMNOSIHEHUA B NOpsaKe,
YCTAaHOBMEHHOM B COOTBETCTBUM C 3aKOHOAaTenbcTBOM Poccuickon deaepauun U YcTasom
Ooy.
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MyHuuMnanbHoe AolwKonbHoe o6paszoBaTenbHoe yupexaeHne aetckun cag Nes
«MHé3abiwKo» ApocnaBcKoro MyHMLUMNanbLHOro pamoxHa

(MAOY Ne5 «MHéaabiwko» AMP)

COIrMACOBAHO YTBEPXOEHO
MpoTokonom 3aceaanusi npockoma Mpukasom 3asegytowero MOOY Neb
MOOY Ne5 «IMHéaapiwko» AMP «["Héaapblwko» AMP

ot 7405, 78 Ne 3 or /4. LS. /9 Ne /73

MONOXEHUE OB APXUBE MAOY Ne5 «THE3[AbILLKO» AMP

. Ob6wue NnonoxeHus

1.1. MonoxeHue 06 apxuse MOOY Ne5 «Hésabiwko» AMP (nanee AOVY) paspabortaHo B
COOTBETCTBUM C TWUMOBLIM MonoxeHvem o6 apxvee opraHu3auuu, yTBepXAEeHHbIM Mpukasom
Pocapxusa ot 11.04.2018 Ne 42.

1.2. ApxuB JOY BbicTynaer WUCTOYHMKOM KOMMMEKTOBAHUA  rocyAapCTBEHHbIX,
MYyHULMNANbHbIX apXUBOB.

1.3. ApxuB co3fgaeTcsl Ha npaBax CTPYKTYPHOro noapasfdeneHvus  OCyLuecTBAsAowero
XpaHeHue, KOMMMeKToBaHue, Y4YeT W UCNoNnb3oBaHWEe [OKYMEHTOB ApXUBHOTO oHAa
Poccuiickoin degepauumn, OKYMEHTOB BpeMeHHbIX (cBbiwe 10 rneT) CpoKoB XpaHeHusi, B TOM
yucne no fiMYHOMy cocTaBy, obpasoBaBLUMXCA B [AEATEeNbHOCTUM OpraHusauuu, a Takke
NOATOTOBKY [OKYMEHTOB K nepefjade Ha MOCTOSIHHOE XpaHeHue B rOCyAapCTBEHHbIN
(MyHULMNanbHbI) apXve, UCTOYHUKOM KOMMNEKTOBaHMA KOTOpOro BoicTynaet JOY.

1.4. ApxuB B CBOEW [eATEnbHOCTM pykoBoAcTByeTcA deaepanbHbiM 3aKOHOM  OT
22.10.2004 Ne 125-#3 «O6 apxvsHom pene B Poccuiickon  ®Pegepauyuny,
®enepanbHbIM 3akoHOM oT  29.12.2012  Ne 273-®3 «O6 obpasoBaHuv B Poccuickon
degepaLnny, UHLIMM HOPMaTUBHBIMU NpaBoBbIMM akTamu Poccuiickon dedepaunu, cybbekTa
Poccuitckont denepaumm B cdepe apxvMBHOro Aena v aenonpoussoactsa, yctasom [AOVY,
NoKanbHLIMU HOPMaTUBHBIMK akTamun 1 npukazamu [JOY, HaCTOALMUM NOMNOXKEHUEM.

Il. CoctaB nokymenToB Apxusa [10Y
Apxue [OY xpaHuT:

2.1. JOKYMEHTbI MOCTOSIHHOrO WM BpeMeHHbIX (cBbilwe 10 NneT) CPOKOB XpaHeHusi, B TOM
uKcne AOKyMEHTbI MO NIMYHOMY cocTaBy, obpasoBaBluuecs B gestensHoctn JOY,

2.2. [OKYMEHTbl MOCTOSIHHOrO XpaHeHuWs M AOKYMEHTbl MO NUYHOMY COCTaBy doHaa(oB)
OpraHu3aLmMi-npeaLecTBEHHUKOB (MpY UX Hanu4um);
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2.3. apxuBHble OHAbI NUYHOTO npoucxoXaeHus (npu nux Hanu4um);

2.4. (hoHA NONb30BaAHUA (apxuBa) (npw Hanu4uu);

2.5. cCrpaBOYHO-MOUCKOBbIE CpeacTea K [IOKyMEHTaM 1 y4eTHble AOKYMEHTbI Apxusa AOY.
Ill. 3apaun Apxusa AOY )

K sapadam Apxusa [JOY OTHOCATCS:

3.1. OpraHu3auua XpaHeHus [LOKYMEHTOB, COCTaB KOTOPbIX MpeaycMOTpeH MyHKTOM I
HacTosLero MNonoxeHus.

3.2. KomnnekrosaHve ApxvBa [OY pokymeHTamu, 06pa3oBaBWMMUCA B AEATENBHOCTY
aoy.

3.3. YyeT AOKYMEHTOB, HaXOAALMXCs Ha xpaHeHuu B Apxuse Jovy.
3.4. V\cnonb3oBaHne JOKYMEHTOB, HaxXOOSALMXCA Ha XpaHeHU! B Apxuse [1OY.

3.5. MoaroToBka v cBoeBpemMeHHasn nepepa4a AOKYMEHTOB ApxuBHOro oHaa Poccuinckon
depnepauny Ha NOCTOAHHOE XpaHeH1e B rocyaapCTBEHHbIN (MyHVLMNAnNbHBIA) 3pXU1B.

3.6. MeToauueckoe pyKoBOACTBO M KOHTPOIL 33 chopMupoBaHuem 1 ocbopmneHnem Aer B
CTPYKTYPHbIX NOApa3aeneHunsax [0Y v cBOEBPEMEHHON nepedaven nx B Apxus aoy.

IV. ®yHkuum Apxusa aoy
Apxus JOY ocyuiecTenseT cneayoume yHKUMK:

4.1. OpraHusyeTt npuem AoKyMEHTOB NOCTOSIHHOrO ¥ BpemeHHbIX (cebiwe 10 neT) CPOKOB
XpaHeHus, B TOM 4ucne no nuyHomy cocTaBy, 06pa3oBaBLLMXCA B AEATENBLHOCTH Aoy, B
COOTBETCTBUU C YTBEPKAESHHbLIM rPaguKoM.

4.2. BeneT y4eT AOKYMEHTOB 1 (POHAOB, HaXOMALUMXCA Ha XpaHeHun B Apxuse aoy.

4.3. MNpepacTtaBnseTt B rocyapCTBEHHbIV (MyHULMNANbHbIA) apXuB yHeTHbIE ceefeHus o6
obbemMe 1 cocTaBe XpaHAWMXCs B Apxviee JOY AOKYMEHTOB ApxusHoro doHaa Poccuitckon
depepalmu U OPYrux apxvBHbIX AOKYMEHTOB B COOTBETCTBUM C MOPSAKOM rocyAapCTBEHHOMO
yyeTa AOKYMEHTOB APXUBHOTO conaa Poccuiickon deaepaumn.

4 4. CucTeMaTuanpyeT 1 pasmeliaeT AOKYMEHTBI, nocTynatLime Ha XxpaHeHue B ApxvB
AOY, obpa3osaBLUMECA B pesitensHocTn JOY.

4.5. OcywecTsnseT NoAroToBKy U npeacraenseT.

a) Ha paccMOoTpeHue 1 cornacoBaHve 3KCNepTHOU KOMUCCUU AOY onwucu aen NoCcToAHHOro
XpaHeHWs, BPEMEHHbIX (CBbILLE 10 neT) CPOKOB XpaHeHWsi, B TOM 4ucne no NUYHOMY COCTaBy, a
TakkKe aKTbl O BbIAENEHUN K YHUHTOXEHWIO apXvBHbIX AOKYMEHTOB, HE noanexauimx XpaHeHuio,
akTbl 06 yTpaTe AOKYMEHTOB, aKTbl O HEeMCnpaBUMbIX NOBPEXAEHNAX aPXUBHBIX JIOKYMEHTOB,;
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