MyHununajbHoe J0IIK0JIbHOe 00pa3oBaTesibHOE YUpesKIeHue TeTCKuid caa NeS
«'HE3ABIKO» SIPOoCcIaBCKOr0 MYHHIIUNIAIBLHOIO PailoHa

(MAOY NeS «I'né3apimiko» AMP)

VYr1Bepxknaena 3aBenyromum  MJIOY  NeS
«I'né3nprmkoy AMP
IMpukaz ot «_11 » 01 2024r Ne _ 24/6

INOJIMTUKA
OBPABOTKH NEPCOHAJBHBIX JAHHBIX M/IOY Ne5 «'HE3IBIILIKO» SIMP

1. O0uue moJ10keHus

1.1. Hacrosimiast monutrKa 00paboTKu nepcoHaabHbIX JaHHBIX MJIOY NoS «I'HE3ABIIIKOY
SIMP  (manee — Ilonmutuka) onpeaessieT ned 00padoTKH MePCOHATBHBIX JaHHBIX, KATCTOPHU U
nepeyeHb 00pabaThiBa@MbIX NEPCOHANBHBIX HAHHBIX, KaTEropuu CyOBEKTOB, MEPCOHAJIbHBIC
JAHHBIE KOTOPBIX 00pabaThIBAIOTCS, CHOCOOBI, CPOKM HX OOpabOTKM M XpaHEHUs, TMOPAIOK
YHUYTOXKEHUS TMEPCOHAIBHBIX JaHHBIX MPHU JOCTIKEHUHU IieNeld uX oO0paboTKM WiId TpH
HACTYIUICHHUH WHBIX 3aKOHHBIX ocHOBaHUi B MJIOY NeS «'ué3zapimko» AMP  (namee — JIOV).

1.2. JlokanbHble HOPMATHUBHBIE aKThl U WHBIE JJOKYMEHTHI, PErJaMeHTHPYIOIIHEe 00paboTKy
nepcoHaTbHBIX TaHHBIX B JIOY, pazpabareiBaroTcs ¢ ydeToM nojoxeHu# [lomuTuky.

1.3. [Heiictue IlomuTuku pacmpocTpaHseTcss Ha NepcoHalbHBbIE MaHHBIE, KoTophie JJOY
o0pabaTbIBaeT ¢ MCIOJIb30BaHUEM U 0€3 UCTOIb30BaHUS CPEJICTB aBTOMATHU3AlINH.

1.4. B [TonuTtuke UCMONB3YIOTCA CIEIYIOIINE MOHATHS:

e TIEepPCOHAJBbHBIC JAaHHBIC — JIFO0OAss HH(POPMAIIHS, OTHOCSIIASLCS MPSMO WM KOCBEHHO K
OIpeIeICHHOMY WM onpeiensseMoMy Gusndeckomy Juiy (CyObeKTy MmepCoOHATbHBIX JaHHbIX);

e TMEpPCOHAJBbHBIC JIAHHBIC, pa3pCIICHHBIC CYOBEKTOM IEPCOHATBHBIX JAHHBIX IS
pacmnpocTpaHeHHs], — IEPCOHAIBHBIE JAHHBIE, IOCTYIl HEOTPAHUUEHHOTO KPyTa JIUIl K KOTOPBIM
MPEIOCTaBIIeH CyOBEKTOM TEPCOHAIBHBIX JAHHBIX IyTeM Jla4M COTJIacHsi Ha 00paboTKy
MEPCOHANBHBIX  JAaHHBIX, pa3pelIeHHbIX CYOBEKTOM TMEPCOHAIBHBIX  JAHHBIX IS
pacnpocTpaHeHusl B TOpsAKe, npeaycMorpeHHOM DenepaibHbIM 3akoHOM oT 27.07.2006 Ne
152-®3 (nanee — 3akoH);

e oOIeparop NEPCOHANbHBIX maHHBIX (omeparop) — JIOY —iopuaudeckoe JIHIIO,
CaMOCTOSITENIbHO WJIM COBMECTHO C JPYTUMH JIMIIaMH  OpraHm3yromiee W (Win)
OCYIIECTBIISIIONIEe 00pabOTKYy TEpPCOHANBHBIX JAaHHBIX, OMpEEAioNnee Ieau 00padoTKu
MIEPCOHAIBHBIX JIAHHBIX, COCTAB MEPCOHAIBHBIX JAHHBIX, MO UICKAIINX 00paboTKe, NEHCTBUS
(omeparuu), coBepiiaeMbie ¢ IEPCOHATLHBIMU JIAHHBIMU;

e 00paboTKa TMepPCOHANBHBIX MaHHBIX — JelcTBUe (Omeparus) HIH COBOKYITHOCTh
neiictBui (omeparuii) ¢ IEPCOHATBHBIME JJAHHBIMU C MCIIOJIb30BAHUEM M 0€3 MCIIOJIb30BAHHUS
CPeACTB aBTOMATH3AIlMH, BKJIFOYas cOOp, 3alKCh, CHCTEMATHU3AINI0, HAKOIUICHHE, XpaHEHHE,
yrouHeHue  (OOHOBIIEHHME,  W3MCHCHHE),  W3BJCUCHHE,  WCIOJIb30BaHUE,  Mepeaavy
(pactipocTpaHeHue, MPEIOCTaBICHUE, JOCTYI), 00C3IMYMBaHKUE, OJOKUPOBAHUE, YIaJCHUE,
YHUYTOXXCHHUE;

e ABTOMATH3UPOBaHHAs 00pa0OTKa MEPCOHAIBHBIX JaHHBIX — 00pa0OTKa MEPCOHATBHBIX
JAHHBIX C MIOMOIIBIO CPEJICTB BHIUMCIUTENHEHON TEXHUKHY,



e PACHpPOCTpaHEHUE NMEPCOHATIBHBIX JAHHBIX — JEHCTBUS, HAlpaBIECHHbIC HA PACKPBITHE
NEPCOHATBHBIX JAHHBIX HEONPEACICHHOMY KPYTY JIUII;

e IIPEJOCTABJICHUE MEPCOHAIBHBIX JAaHHBIX — AECHUCTBUS, HAIPaBICHHbIE HAa PACKPBITHE
NEPCOHATBHBIX JAHHBIX ONPEICICHHOMY JIMILY WM OTPEACICHHOMY KPYTY JIUII,

o OJIOKMpOBaHME IEPCOHAJBHBIX JAHHBIX — BPEMEHHOE IpeKpalleHrue o0paboTKH
NEPCOHANBHBIX JaHHBIX (32 HMCKIIIOUCHHEM CIIydacB, ecid oO0paboTka HeoOXoauma Jyis
YTOYHEHHSI IEPCOHATIBHBIX IaHHBIX);

e YHHMYTOXXCHHUE MEPCOHATBHBIX JTAHHBIX — JICHCTBUSA, B pe3yJIbTaTe KOTOPHIX CTAHOBUTCS
HEBO3MOXXHBIM BOCCTAaHOBHUTH COJIEP)KaHHE IEPCOHAIbHBIX JAHHBIX B HH(MOPMALMOHHON
CHCTEeME TICPCOHAJBHBIX JAHHBIX © (MJIM) B pe3yJibTare KOTOPBIX YHUYTOXKAKOTCS
MaTepHalbHble HOCUTEH IEPCOHATIBHBIX JaHHBIX;

o 00e3NMuYMBaHUE TEPCOHANBHBIX JAaHHBIX — JCWCTBUS, B PpE3yJbTaTe KOTOPBIX
CTAaHOBUTCS HEBO3MOXHBIM 0€3 MCII0JIb30BaHMsI JONOJHUTEIbHON MH(OpMaIMK ONpeaeIuTh
NPUHAIICKHOCTh TIEPCOHANBHBIX TaHHBIX KOHKPETHOMY CYOBEKTY NMEPCOHATIBHBIX JaHHBIX;

e uHGOPMALMOHHAS CHCTEMa IIEPCOHANBHBIX JIAHHBIX — COBOKYITHOCTb COZEPKAIIMXCS B
0a3ax MaHHBIX TEPCOHANBHBIX JAHHBIX M 00ECTIEUMBAIOIINX UX 00pabOTKy WH(POPMAIMOHHBIX
TEXHOJIOTUI U TEXHUUECKUX CPEJICTB;

e TpaHCTPaHWYHAs Mepeaada NepCOHANBHBIX JAHHBIX — Mepeada MePCOHAIBHBIX JaHHBIX
Ha TEPPUTOPUI0 MHOCTPAHHOI'O TIOCyJapcTBa OpraHy BJIACTH WHOCTPAHHOTO TOCYIapcCTBa,
WHOCTPaHHOMY (PU3MUYECKOMY JIMILY HJIM HHOCTPAHHOMY IOPHIMYECKOMY JIUILY.

1.5. IOV kak onepaTop nepcoHaIbHBIX JaHHBIX 0053aHO:

15.1. Cobmonate KOH(DHICHIHMAIBHOCTh TEPCOHAIBHBIX JIAHHBIX, a HMMEHHO HE
pacipoCTpaHsATh TEPCOHATBHBIC JAaHHBIC W HE IepelaBaTh MX TPETHUM JHUIAM 0€3 COriacus
CyObeKTa TMEpPCOHANbHBIX JAaHHBIX WM €ro 3aKOHHOTO TMPEJICTaBUTENs, €CIHM HHOE He
IPEyCMOTPEHO 3aKOHOIATEIECTBOM.

1.5.2. ObecnieunTh CyOBEKTaM MEPCOHATBHBIX MAHHBIX, UX 3aKOHHBIM MPEICTABUTEISAM
BO3MOXXHOCTh ~ O3HAKOMJICHHSI C JOKYMEHTaMH ¥ MarepuallaMHd, COJACpXKAIUMU  HX
NePCOHANBHBIE TaHHBIE, €CIIM NHOE HE MPEyCMOTPEHO 3aKOHOAaTEIhCTBOM.

1.5.3. Pa3bsacHATH CyOBEKTaM IEPCOHATBHBIX JAHHBIX, WX 3aKOHHBIM TIPEJCTABUTEIISIM
IOPUAMYECKHE TTOCIEACTBHS OTKa3a MPEAOCTaBUTh MEPCOHATBLHBIEC TaHHBIE.

1.5.4. bnokupoBaTh WIM yAANATh HENpPaBOMEpPHO 00pabaTbiBaeMble, HETOYHbBIE
MePCOHANbHBIE TaHHbIE TUO0 00eCIeUnTh UX OJIOKUPOBAHKE UITH YIalleHHUE.

1.5.5. TIpexpaTuth 00pabOTKY U YHHUUTOXKUTh WIH 00E3IMUUThH EPCOHANIbHBIE JaHHBIE MO0
obOecreunTh MpeKpalieHne oO0paOOTKM W YHHUYTOXKEHHWE WU 00e3MnYMBaHHE MEpCOHATBHBIX
JIAHHBIX MPU JOCTHKEHUHU 11eTTH UX 00pabOTKH.

1.5.6. Ilpekpatute 0O0pabOTKY MNEPCOHATBHBIX MAHHBIX WJIM OOECIEYUTh MpeKpalleHue
00pabOTKM TMEpPCOHATBHBIX JAHHBIX B CIIydae OT3bIBA CYOBCKTOM TNEPCOHAIBHBIX JAHHBIX
coryiacus Ha 00pabOTKy ero MepCOHANBHBIX JIaHHBIX, €CIIM MHOE HE MPEyCMOTPEHO JJOTOBOPOM,
CTOPOHOH KOTOPOTO, BBITOJIOTIPUOOpETATENIEM WM TIOPYYUTEIIEM 110 KOTOPOMY SIBJISICTCS
CyOBEKT TMepCOHANbHBIX MJAHHBIX, WIU WHBIM corinamenueM Mmexnay JOY u cyObekToM
MEPCOHATBHBIX JTaHHBIX.

1.5.7. TlpuarMaThe Mepbl, HEOOXOAUMBIE M JOCTATOYHBIC JJIsi OOECTEeUeHUs] BBIMOJHEHUS
00sI3aHHOCTEH, TPETYCMOTPEHHBIX 3aKOHOM H TIPUHATHIMA B COOTBETCTBHH C HHM
HOPMAaTUBHBIMH MTPABOBBIMU aKTAMHU.

1.6. IOV Bmpasge:

1.6.1. CaMOCTOSTEIIEHO OIPEAEIIATh COCTAB | IEePeUeHb Mep, HEOOXOIUMBIX H JIOCTATOYHBIX
JUTsi 00eCTieUeHHUsl BBIMONHEHUS OOS3aHHOCTEH, MPEeAyCMOTPEHHBIX 3aKOHOM M TPHHSTHIMU B
COOTBETCTBUU C HUM HOPMATHBHBIMH TIPABOBBIMH aKTaMH, €CIIM MHOE HE MPEeTyCMOTPEHO
3aKOHOJATENILCTBOM O TIEPCOHANBHBIX JaHHBIX.



1.6.2. Vcnonb30BaTh NepCcOHATIbHBIC JTaHHBIE CYOBEKTOB IMEPCOHABHBIX JTAHHBIX 0€3 WX
coryiacus B CIy4asiX, MPeIyCMOTPEHHBIX 3aKOHOATEITECTBOM.

1.6.3. IlpenocTaBisATh MEPCOHANBHBIC JaHHBIC CYOBEKTOB MEPCOHATBHBIX JAHHBIX TPETHUM
JMIIaM B CITy4asiX, PETyCMOTPEHHBIX 3aKOHOIATEILCTBOM.

1.6.4. Ilopyuntb 00pabOTKYy MEPCOHANBHBIX JAHHBIX IPYTrOMY JIMIy C COIJIaCHUs CyOBeKTa
NEPCOHANBHBIX JAHHBIX, €CIIM MHOE HE MPEIYCMOTPEHO (pelepatbHbIM 3aKOHOM, HA OCHOBAaHHUH
3aKIIFI0YaeMOro € 3TUM JIMIIOM JIoroBopa. JIuio, ocymiecTBisionee 00padoTKy MepcoHATbHBIX
naHHbIX 1o mnopydeHuto JIOY, o0s3aHo coOmonaTh NPUHIUIBI W IMpaBuia 00pabOTKH
NEPCOHANBHBIX JIaHHBIX, NPEAYCMOTPEHHBbIC 3aKOHOM, COOJMIOAATh KOH(HICHIIMAIBHOCTD
NEPCOHANBHBIX JaHHBIX, NMPUHUMATh HEOOXOIUMBIE MEpHI, HANpaBJICHHbIE Ha obOecreueHue
BBITOJIHEHUS 00SI3aHHOCTEH, MPETyCMOTPEHHBIX 3aKOHOM.

1.7. PaGOTHHKH, POANUTENIN BOCIIUTAHHUKOB, HHBIC CYOBEKThI IEPCOHAIBHBIX TaHHBIX (Hajce
— CyOBEKTBI IEPCOHATBHBIX JaHHBIX) 00s3aHBI:

1.7.1. B cuy4asx, mNOpeayCMOTPEHHBIX 3aKOHOAATEIbCTBOM, MpenoctaBimsath JOY
JIOCTOBEPHBIC TIEPCOHATILHBIC TaHHBIC.

1.7.2. I1pu u3MeHEeHUH MePCOHANbHBIX JAHHBIX, OOHAPYKEHUH OLIUOOK WJIM HETOYHOCTEH B
HHUX HE3aMEIJIUTEIIbHO coob0mmaTh 00 3tom JIOV.

1.8. CyObeKThI mepcoHabHBIX TAaHHBIX BIIPABE:

1.8.1. Ilonxyyatp mHpOpPMAIUIO, Kacaroulyrocs 00pabOTKU CBOMX MEPCOHATIBHBIX IaHHBIX,
KpOME CJIy4aeB, Korja TakoW JOCTYyN OrpaHU4eH (pefepaabHbIMU 3aKOHAMHU.

1.8.2. TpeboBats or JOY yTOYHUTH MEpCOHAJbHBIC HaHHBIE, OJOKHPOBATH HMX WIU
YHUYTOXKHUTh, €CJIM TIEPCOHAIBHBIC TaHHBIC SBIISIOTCS HEMOJHBIME, YCTAPEBITUME, HETOUHBIMH,
HE3aKOHHO MMOJTYYSHHBIMU WM HE SIBISIFOTCS HEOOXOAUMBIMU JIJIs 3asBIICHHOU 11eTh 00pabOTKHU.

1.8.3. lomonHHUTHh TIEPCOHAIBHBIE JIaHHBIC OIICHOYHOI'O XapakTepa 3asBICHHEM,
BBIPAXKAIOIINM COOCTBEHHYIO TOUKY 3PEHUSI.

1.8.4. OGxanoBarh neicTBust wim Oe3zaeiictBue JIOY B yIMOTHOMOYEHHOM OpraHe Iio
3aIIUTe MpaB CyOBEKTOB MEPCOHANBHBIX JAHHBIX WU B CYZeOHOM MOPSIKE.

2. IlpaBoBbIe OCHOBAaHHS 00Pa0OTKH MEePCOHAIbHBIX JAHHBIX

2.1. [IpaBOBBIMH OCHOBaHUSIMH 00PaOOTKU MEpCOHATIbHBIX NaHHBIX B JIOY sABIsAIOTCS yCTaB
U HOPMAaTHUBHBIE NPABOBBIE AKTHI, JJISI UCHOJHEHHUS KOTOPBIX U B COOTBETCTBUU C KOTOPBIMU
JOY ocymectBisier 00paboTKy NEpCOHATIBHBIX JAHHBIX, B TOM YHCJIE:

e TpynoBoii KOJEKC, HHbIE HOPMATUBHBIE IPABOBBIE aKThl, COJAEpPKAIIHE HOPMBI
TPYZOBOIO IIpaBa,

e bromxkeTHbIN KOIEKC,

e Hanoroswiii xozekc;

e ['paxkIaHCKU KOJEKC;

e CeMelHEIN KOIEKC,

o @enepanbubiii 3akoH oT 29.12.2012 No 273-03 «O06 obpazoBanuu B Poccuiickoii
®denepalyin» U IPUHATHIE B COOTBETCTBUU C HUM HOPMATHUBHbIE IIPABOBbIE AKTHI,

e COLMAJIBHOE, IEHCHOHHOE U CTPax0BO€ 3aKOHOJATENbCTBO Pocculickont denepanuy;

e 3aKOHOJATENbLCTBO B cdepe O0e30MacHOCTH, B TOM YHCIE AHTUTEPPOPUCTHUECKOMN
3aIUIIEHHOCTH.

2.2. IIpaBoBbIMU OCHOBaHUAMHU 00paOOTKU MEPCOHATIBHBIX JaHHBIX B JIOY Takxke SBIAIOTCS
JIOTOBOPBI ¢ (PU3MYECKUMH JIMI[AMH, 3asBJCHUS (COrjacusi, JOBEPEHHOCTH) pOIUTENCH
(3aKOHHBIX MPECTaBUTENEH) BOCIIMTAHHUKOB, COTJIACHS HAa 00pa0OTKY MEPCOHATBHBIX JaHHBIX.



3. lean o0padoTKH NMEPCOHAJBHBIX JTAHHBIX, HX KaTeropuM U INepeyeHb, KaTeropuu
cy0BbeKTOB, NepCOHAJIbHBIC JaHHbIe KOTOPbIX 00padaThIBAIOTCH, CNOCOObI, CPOKHM HX
00padOTKHU U XpaHEHMs, IOPSI0K YHHYTOKEHHUS MePCOHAIbHBIX JAHHBIX

1. Heab o0pabdoTKu: opraHu3anus 00pa3oBaTeIbHOM JesITeJILHOCTH M0 00pa30BaTeJIbHbIM
AOLIKOJIbHOr0 00pa30BaHMsl, TONOJHUTEIbHBIM 00111€00pa30BaTe/JbHbBIM IPOrpaMMaM

Kareropun [TepcoHanbHbIe TaHHBIE CrnenuansHbBIE JaHHBIE
JAHHBIX

ITepeuenb e pammns, UMsi, OTYECTBO, CBeneHus 0 COCTOSIHUHA
JTAHHBIX o 1101, 310pOBbsI

e IPaX/IaHCTBO;

e JIaTa U MECTO POXKJICHUS,

e m300paxenue (hororpadus, BUICO);

e [TaCTIOPTHBIC JJAHHBIC;

e aJIPEC PETUCTPAIIUH [T0 MECTY YKUTEIIbCTBA,

e anpec PaKTHYECKOTO POKUBAHUS,

e KOHTaKTHbBIC IAHHBIC;
WH/IMBUYJIbHBI HOMEP
HAJIOTOILIATE IbINKA,
CTPaxoBOW HOMEP WHIMBHYaTHbHOTO
nuneBoro cuera (CHUJIC);
CBeJIeHUs1, 00pa3yoIuecs B mporecce
peanuzanuu 00pa3oBaTEIbHOM
POTPaMMBI;
WHbBIE TIEPCOHANIbHBIC JTaHHbBIC,
IpeI0CTaBIIsIeMble (PU3NICCKUMU JIUIIAMH,
HEO0OXOAUMBIE TSl 3aKJIFOUCHHS 1
UCTIOJTHEHUS IOTOBOPOB, HCITOJTHEHHS
HOPM 3aKOHOJATeNIbCTBA B chepe

o0Opa3oBaHUs
Kareropuu OOyuaromecs, uX poaAnTeu (3aKOHHBIE MPEICTABUTEIH)
CyOBEKTOB
Cnoco0mI ABTOMaTu3upoBaHHasi 00paboTKa 1 0€3 CPEe/ICTB aBTOMATU3AIMHU, B TOM YHCIIE!
00paboTku e MOJTYYCHHE MTEPCOHATBHBIX TJAHHBIX B YCTHOM U MUChMEHHOU popme
HEMOCPEICTBEHHO OT CyOBhEKTOB MEPCOHAIBHBIX AaHHBIX (MX
npejicTaBuTeNei);
¢ BHECEHUS IIEPCOHANIBHBIX JAHHBIX B )KyPHaJbl, pEECTPhI U
uH(OPMAaIMOHHBIE CUCTEMBI B TOKyMeHTHI JJOY.
Cpoku B teuenwne cpoka peanuzanuu 00pa3oBaTeIbHON TPOTPaMMBI
00paboTku
Cpoknu B Tedenme cpoka, yCTAaHOBJICHHOTO HOMEHKIJIATYPOH JIe] B 3aBUCUMOCTH OT
XpaHeHUs TUTIA TOKYMEHTA, B KOTOPOM COJIepKaTcs MepCoHaNbHbIE JaHHBIE
[Topsimox B cootBercTBUU ¢ [TopsaKkoM YHUUTOXKEHUS U 00€3TUIMBAHUSI IEPCOHATBHBIX

YHUYTOXKCHUA | JaHHBIX I[eTCKOFO caJia B 3aBUCUMOCTH OT TUIIa HOCUTECJIA IECPCOHAJIBHBIX
JaHHBIX




2. Heab 00padoTKU: BbINOJHEeHUs] QYHKIMIA U MOJTHOMOYHIT padoToaaTe/ s B TPYAOBBIX
OTHOLIIEHHMSX, B TOM 4K cJie 0013aHHOCTEeH M0 OXpaHe Tpyaa

Kareropuun
JTAHHBIX

[TepcoHanbHBIE TaHHBIE

CroenuaibHbie
IIEPCOHAJIbHBIC
JIAHHBIE

buomerpuueckue
IIEPCOHAJIbHBIE
JIAaHHBIE

Ilepeuenb
JAaHHBIX

e (bamunus, UM, OTYECTBO;

e TI0J,

e TPaXJaHCTBO;

e JlaTa U MECTO POXKACHUS,

o m300paxenue (pororpadus);

e TIACHOPTHHIC TAaHHBIE,

e aJIpec perucTpauu o MecTy
KHUTEJIbCTBA,

e ajpec PaKTUYECKOrO
MIPOXKUBAHUS,

e KOHTAaKTHBIC JAHHBIE,

e WHJIMBHUIYyAIBHBI HOMEP
HaJIOTOIJIATeNbIINKA,

e CTpPaxoBOM HOMED
WHIUBUAYAIBHOTO JIMIIEBOTO
cueta (CHUJIC);

e CBeJlleHUs 00 0Opa30BaHUH,
KBaJIM(DUKAIIVH,
npodeccroHanbHOM MOArOTOBKE
Y TIOBBINIICHAH KBATH(DHUKAIIVH;

e CeMeiHOe MOJ0KEHUE, HaTn4ne
JIeTeW, pPOACTBEHHBIE CBA3H;

e CBEJICHHUA O TPYAOBOM
JEeSITeTbHOCTH, B TOM YHUCIIE
HaJIN4YMe MOOIIPEHUH,
HarpaxaeHui u (1im)
JTUCIUIUTMHAPHBIX B3BICKAHMUIA;

e JIaHHBIE O PETUCTpalUyU Opaka,;

e CBEJICHHS O BOUHCKOM YyYeTe;

e CBeaeHUs 00 MHBAJIUIHOCTH,

e CBEJEHMS 00 yJiepKaHUU
ATMMEHTOB,

e CBEJECHMS O JIOXOJIE C
MPEABITYIIET0 MECTa pabOTHI;

e WHBIC IEPCOHAIBHBIC IaHHBIE,
MPEOCTaBISIEMbIC
pabOTHHKAaMU B COOTBETCTBHH C
TpeOOBaHUSMU TPYAOBOTO
3aKOHOJATEIbCTBA

CBezeHus o
COCTOSIHHUH
3I0POBBS

N3o00pakeHne Ha
¢doTo U BUICO3AMHUCH,
MOJIYYCHHBIX C Kamep
HaOIrI01eHUS

Kareropun
CyOBEKTOB

PaGoTHukM, KaHAUATHI Ha PaOOTY (coMcKaTemH)

Crioco0mr
00paboTku

ABTOMaTH3upoBaHHasi 00paboTKa 1 06€3 CPEe/ICTB aBTOMATHU3AIIMH, B TOM YHCIIE!
e TIONy4Y€HHUE MEPCOHATBHBIX IAHHBIX B YCTHON M MUCbMEHHOU Qopme




HEMOCPEACTBEHHO OT CyOBEKTOB MEPCOHANBHBIX JAHHBIX;
e BHECEHMs MEPCOHAIBHBIX JAHHBIX B KypHAJIbI, PEeCTPhI U
nH(pOpMaIMOHHBIE CHCTEMBI U JJOKyMeHThI [[OY

Cpoku B teuyenue cpoka JeHCTBUS TPYAOBOTO J0roBopa. JlJis KaHIuIaTOB — B TCUCHUE

00paboTku CpOKa, HEOOXOIMMOTO ISl PACCMOTPECHHSI KaHAUIATYPBI U 3aKITIOUCHUS
TPYJIOBOTO JIOTOBOpa

Cpoku B Teyenue cpoka, yCTaHOBJICHHOT'O HOMEHKIJIATYPOH Jie] B 3aBUCUMOCTH OT

XpaHeHUs TUTIA JIOKYMEHTA, B KOTOPOM COJIep KaTCs NMePCOHATBHBIC JAHHBIE, B TOM YHCIIC
B coCcTaBe JUYHBIX el — 50 jer

[Topsimox B cootBercTBHU € [TOpsSAKOM YHUUTOKECHUS U 00€3TUIMBAHMS IEPCOHATBHBIX

yHUYTOXKEHUs | AaHHbIX JIOY B 3aBUCHMOCTH OT THUIIA HOCUTEIIS IEPCOHABHBIX JaHHBIX

3. Hesb 00padoTKU: peaau3anus rpaxIaHCKO-NPaBOBBIX 10r0BOPOB, CTOPOHOIA,
BbIroloNpUoOOpeTaTe/ieM WM MoJIyyaTesieM KOTOpbIX siBjsiercs [J0Y

Kareropun [IepconasibHBIE JaHHBIE
JTAHHBIX
[Tepeuenn e (hamumust, M1, OTYECTBO;
JTAHHBIX e IACTIOPTHBIC JAHHEIE;
e ajipec peructpanud u (1in) GakTHIECKOro MPOKUBAHUS;
e KOHTAKTHbIC JTAaHHEIC;
e UHIUBUYaJIbHBIH HOMEP HAJIOTOILIATENIbIINKA;
e HOMEp PacueTHOro CYeTa,
e HOMEp OaHKOBCKOI KapThl,
e UHBIC TICPCOHANBHBIC JaHHBIC, TIPETOCTABISIEMbIE (PH3MUECKUMHU JTUIIAMH,
HE00XO0IMMBIE JJIs 3aKIF0UEHUS U UCTIOJHEHUS I0TOBOPOB
Kareropuu KonTparenTsl, mapTHepbl, CTOPOHBI JOTOBOPA
CyOBEKTOB
Cnoco0mI ABTOMaTu3upoBaHHasi 00paboTKa 1 0€3 CPE/ICTB aBTOMATU3AIMHU, B TOM YHCIIE!
00paboTKH e [I0JTyYEHHE MEPCOHATIBHBIX JAHHBIX B YCTHON M MUCbMEHHOU (hopme
HEMOCPEACTBEHHO OT CyOBEKTOB NEPCOHAIBHBIX JaHHBIX;
e BHECEHMS [IEPCOHATIBHBIX JAHHBIX B )KypHAaJIbl, PEECTPBI U
MH(}OPMaLIMOHHBIE CUCTEMBI U IOKyMeHTHI JJOY
Cpoxu B teuenue cpoka, He0OXOIUMOTO JIJIsl UCTIOHEHHUS 3aKJIFOUEHHOT0 JI0r0BOpa
00paboTku
Cpoxku B Teuenue cpoka, yCTaHOBIEHHOTO HOMEHKJIATYpPOil /1eJ1 B 3aBUCIMOCTH OT
XpaHCHHUSI THUIIA JOKYMEHTA, B KOTOPOM COZIepKaTcs IepCOHaIbHbIE JaHHbBIE
[Topsanox B cootBercTBum ¢ [TopsakoM YHUUTOKEHUS B 00€3THUNBAHUS TEPCOHATBHBIX
yHMUYTOXeHUs | JaHHbIX JIOYa B 3aBUCHMOCTH OT THIIa HOCUTENS MEPCOHATBHBIX TAHHBIX

4. Ieanb o0padoTKu: obecnevyeHne 0e30MACHOCTH

Kareropun
JTAHHBIX

[TepcoHanbHbIE TaHHBIE




[lepeuenn e (hamumust, M1, OTUYECTBO;
JTAHHBIX e [TACTIOPTHBIC TAaHHBIC,
e ajipec peructpanuu u (1in) GakTHIECKOro MPOKUBAHUS;
e KOHTAKTHBIC IAHHBIC
Kareropun [Tocerurenu JOY
CyOBEKTOB
Crnioco0sl ABTomaTtu3upoBaHHas 00paboTka u 0e3 cpecTB aBTOMATH3aIlH, B TOM YHUCIIE:
00paboTku e TIOJMy4Y€HHE MEPCOHATBHBIX JIAHHBIX B YCTHON M MUCBMEHHOU opme
HEMOCPEACTBEHHO OT CyOBEKTOB MEPCOHANBHBIX JAHHBIX;
e BHECCHWSI IEPCOHATBHBIX IAHHBIX B )KYPHAJIbI, PEECTPHI U
nH(pOpMaIMOHHBIE CHCTEMBI U JJOKyMeHThI [[OY
Cpoku B teuenue nepuoaa HaxoxxaeHUS oceTuTens Ha Teppuropun [JOY
00paboTku
Cpoxu B Tedenne cpoka, yCTAaHOBJICHHOT'O HOMEHKIJIATYPOH /1€ B 3aBUCUMOCTH OT
XpaHeHus THUIIA JOKYMEHTA, B KOTOPOM COZIepIKATCs ePCOHaIbHbIC JAHHBIE, B TOM UUCIIE
MuHUMYM 30 THEH B OTHOIICHUU 3aMUCEi KaMep BHICOHAOTIOACHHUS
[Topsimox B cootBercTBUU ¢ [TOopsSaKOM YHUUTOXKECHUS U 00C3TUIMBAHHSI IEPCOHATBHBIX
yHUUTOXKeHUs | AaHHbIX JIOY B 3aBUCUMOCTH OT THUIA HOCUTEIS EPCOHABHBIX JaHHBIX

4. YcaoBusi 00pad0TKHU NMEePCOHAJBHBIX JAHHBIX

4.1. J1OY ocymecTBiasier cOop, 3aluch, CUCTEMATU3AIMIO, HAKOIUICHHE, XpaHEHUE,
YTOYHEHHE (oOHOBIIEHHE, HU3MEHEHHE), W3BIIEYEHUE, HCIIOIL30BaHHE, nepeaavy
(pactipocTpaHeHue, MPEIOCTaBICHUE, IOCTYI), 00e3IMYnBaHKe, OJOKUpOBaHHE, yAaleHHE WU
YHUYTOXXKEHHUE TIEPCOHANBHBIX JAHHBIX B COOTBETCTBUH C 3aKOHOJATEIHCTBOM O MEPCOHATBHBIX
JAaHHBIX U JIOKAJIbHBIMHN HOpMaTI/IBHI)IMI/I aKTaMH I[OY

4.2. Bce nepconanbHbie ganHbie JJOY moiaydaeT oT cyObeKTa MepCOHANbHBIX JaHHBIX, a B
Clly4asix, KOTJa CyOBEKT MEPCOHAIBHBIX JaHHBIX HECOBEPIICHHOJETHHUM, — OT €ro poAMTelIei
(3aKOHHBIX MPECTABUTENEH).

4.3. Tlomyuenune o o0OpabOTKY NEPCOHANBHBIX JAHHBIX, Ppa3pelICHHbIX CyOBEKTOM
NepCOHATIBHBIX JAHHBIX I pactpoctpaHenus, IOV ocymecTBiseT ¢ co0II0IeHUEM 3alIpeTOB U
YCIIOBUH, TPEAYCMOTPEHHBIX 3aKOHOM.

4.4. Jlerckuii cay 00pabaThIBaeT NepCOHANbHbIEC JaHHbIE:

e €3 HCITOTb30BaHMS CPEJICTB aBTOMATH3AIIHH;

e C HCMOJb30BAHUEM CPEACTB aBTOMATH3allMM B MporpaMMax M HH()OPMAIIMOHHBIX
cucreMax: «1C: 3apmnata u kaaps», «1C: bubnmnorekay.

4.5. XpaHneHue nepcoHaIbHbIX JaHHbIX:

4.5.1. Jletckuid caj XpaHUT NEPCOHATBHBIE JAHHBIE B TEYCHHE CPOKA, HEOOXOIUMOTO st
JOCTIDKEHUS 1ienieil X oOpaboTKM, a JOKYMEHTHI, COJeprKalllue MepcoHalbHbIe JaHHbIE, — B
TE€YEHHE CpOKa XpaHEHUS JOKYMEHTOB, NPEIyCMOTPEHHOTO HOMEHKJIATYypOil e, C y4eToM
ApPXUBHBIX CPOKOB XpaHEHUS.

4.5.2. TlepconanpHple NaHHBIE, 3a(QUKCHPOBAHHBIC HAa OYMa)KHBIX HOCHTEISX, XPAHITCS B
3anvpaeMsbIx mkagdax au0o0 B 3aMpaeMbIX MOMEIIEHHX, T0CTYI K KOTOPHIM OIpaHHYEH.




45.3. [TlepcoHanmbHble JaHHBIE, OOpa0aThIBa€Mble C  HCIOJb30BAaHHUEM  CPEICTB
aBTOMaTu3anuu, XpaH}ITCH B TAKOM HOpHI[KC " Ha yCJIOBI/ISIX, I-IT061>I HNCKIIIOUUTH HeraBOMepHLIﬁ
WIM CIy4YalHBIA JOCTYNl K HHUM, YHHYTOXXCHHE, M3MCHCHHE, OJIOKHUPOBAaHWE, KOIHMPOBAHHE,
MPEIOCTAaBIICHUE, PACIPOCTPAHEHUE MEPCOHATBHBIX JAHHBIX, a TAK)KE HHBIC HEIPaBOMEPHBIC
JICHCTBUS B OTHOIIICHUH TIEPCOHABHBIX JaHHBIX.

4.6. JIuna, oTBETCTBEHHbIE 3a 00pabOTKY MepcOHAIBHBIX JaHHbIX B JIOVY, mpekpamarT ux
00pabaThIBaTh B CIEAYIONUX CIydasx:

e JIOCTUTHYTHI LIeJI 00paOOTKU MEPCOHAIBHBIX IaHHBIX;

e HCTEK CPOK JEHCTBUS COTJIacCHsI Ha 00pabOTKy NMEePCOHATBHBIX JaHHBIX;

e 0TO3BaHO CoOIJIacue Ha 00pabOTKy MEPCOHAIBHBIX JaHHBIX;

e 00paboTKa MepCOHATBHBIX JAHHBIX HEIIPABOMEPHA.

4.7. Ilepenaua nepCcOHAIbHBIX TAHHBIX:

4.7.1. IOY obecneunBaeT KOH(MUICHIINATLHOCTh IEPCOHATBHBIX TAHHBIX.

4.7.2. IOY nepenaeT nepcoHAIbHBIC JaHHBIC TPETHUM JIMIIAM B CIICIYIONINX CITyJasX:

e CyOBEKT MepCOHATbHBIX JAHHBIX J1aJl COTJIACUE Ha Mepe/iayy CBOMX JaHHbIX;

e IIepelaTh JaHHBIC HEOOXOJMMO B COOTBETCTBHH C TPEOOBAHHUSIMH 3aKOHOIATEILCTBA B
paMKax yCTaHOBJIECHHOW MPOLEAYPHI.

4.7.3. 1OY He oCcyIecTBISIET TPaHCTPAHUYHYIO TIepeiady epCOHANBHBIX JaHHBIX.

5. AKTyaju3anusi, uclipaBjieHue, yaajleHHe U YHUUYTOKeHHE MePCOHAIbHBIX JTaHHBIX,
OTBETHI HA 3aNPOCHI CYObEKTOB MEPCOHATbHBIX TaHHBIX

5.1. B cnyuae mnpenocraBiieHUsI CyOBEKTOM IE€PCOHANbHBIX JAHHBIX, €ro 3aKOHHBIM
npefcTaBuTesieM (AKTOB O HENOJHBIX, YCTApEeBIUMX, HEAOCTOBEPHBIX WJIM HE3aKOHHO
MOJYYCHHBIX MepCOHANBHBIX NaHHBIX JIOY akTyanus3upyer, UCHpaBisieT, OJOKHPYET, yAajser
WIN YHUYTOXKAeT UX U YBEJOMJIISIET O CBOMX JIEHCTBUIX CyObEKTa EPCOHANBHBIX JIaHHBIX.

5.2. IIpu noctukeHuu nesnei oopaboTKN NepCOHANbHBIX JaHHBIX, & TAKXKE B CIIydae OT3bIBa
CyOBEKTOM TMEpCOHANBHBIX JaHHBIX CcOrjacusi Ha oOpa0OTKy MEpCOHAJIbHBIX JAHHBIX
[IEPCOHAJIBHBIC JAHHBIEC IOJUIEKAT YHUYTOXKEHUIO, €CIU MHOE HE MPEAYyCMOTPEHO IOrOBOPOM,
CTOpOHO#, TnonyudateieM (BbIromormpuoOperareneM) IO KOTOPOMY  SIBIISIETCS — CYOBEKT
NIEPCOHAIBHBIX JaHHBIX.

5.3. VYHuuTOXEHHE JJOKYMEHTOB (HOCHTENeil), colIepalluX MepCOHAIbHbIC TaHHBIC,
HPOU3BOUTCS B COOTBETCTBHM € IlOpsiAKOM YHHYTOXXEHUS M OOE3IMYMBAHUS MEPCOHATIBHBIX
naHHbix JIOY B 3aBHCHMOCTH OT THIAa HOCUTENS MEPCOHANBHBIX JAHHBIX, B TOM YHCIE MyTEM
U3MeNbYCHUS LIpesiepe, CTUPaHUs WK (POpMATUPOBAHUS SIEKTPOHHOTO HOCUTEIIS.

5.7. To 3ampocy cyObekTa MepcOHaTbHBIX JAHHBIX WU €0 3aKOHHOTO npeactaButens JJOY
coobmraer emy mHbopmaruoo 00 00pabOTKe MEPCOHATBHBIX JAHHBIX CYOBEKTa B CPOKH U B
MOPsIIKE, YCTAHOBJIEHHOM 3aKOHOM.



